Invoice Formats
This example demonstrates how to setup and apply Invoice formats

s Email ENGTTELELGGE Tools Window  Help

Users

reference Qrganisation Profile

Company Controls

th Company

Interface Parameters
System Defaults
Company System Defaulis
Settings

Task Scheduling

Invoice Setup and Layout is
defined from the Administration
Menu

SMS figuration

Invoice Print Parameters

[ S | Wiew Lapout
[PwRTRN -] | Foat = =]
Save
General T Warding T Graphics T Casual T Response T Farmat Info f Remitter Infa ]

: : Header Depth - for
Prirt Histar I— How mary entries ta keep relating to whao and when Lettethead formats
¥ printed the invoice

Colour for Heading ! vI Only applicable if the invoice is NOT on letterhead !
Account Wording l Test to Override the waords Account Mo

Company Mame and Address Remittance Address

I~ Print Company Mame and Address in Heading
[~ Print ABM with Mame and Address

@ Client Billing Address I~ Include Contact Name after Biling Address

" Client Site Address

¢ Company Address [ Print Page Totals

[~ Print Phane and Fax numbers

Choose

. -, Invoice Print Parameters

an Invoice Format to customise

€ a six different
SR formats to choose from eyttt
iPW'F!TF!N ;I | that can be individually =
custemized (within Save
certain limitz} o

Available Formats for Invoices

General T fordin

o FORMAT | DESCRIPTION oK |
it History | FORMETT,. . Standa

rd Invoice Format

) FORMATZ -Forwafa Irvsicing Format Cancel |
Calour for Heading ! FORMATZ D aily Rate lrevoices
FORMATS  Hous By Shit
Agcount Warding l FORMATS  LetterHead used for Printing Invoices
FORMATE | Letterhead Style for Invoices

Remitter nfo

i~ Company Mame and Address |

I Print Comparwy Name and &ddress in Heading & Cliant Billing Address [ Include Contact Mame after Biling Address

I~ Print ABM with Name and Address ; Et?;:r:;e:dddi?ss I~ Print Page Totals

[~ Print Phone and Fax numbers




Customise Invoice Format selected

Invoice Print

— Company

Wiew Layout |
rWF!TFEN j lPﬂWEHFBHCE‘--THA[NlNG- Format fDHMAT‘I _:J

| Save |

T WwWiording f Graphics T Caszual F Responze T Farmat |nfa f Remitter Itfa }

Print History | H_ow many gntligs to keep relating to who and when
printed the invoice

Colour for Heading l vl Only applicable if the invoice iz NOT on letterhead

Account Wording | Text to Override the words Account Mo

o Rmittance Address

[ iGener,

Header Depth - for

Cenfigure Inveice Format

Company Mame and Address-

W Print Compary Name and Address in Heading & Client Biling &ddress [ Inely

" Client Site Address
i Company &ddress

[ Frint ABM with Name and Address [~ Frint

v Frint Phone and Fax numbers

Add Default Invoice Format to Company Control record
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Add override Invoice Format to Client record (where applicable)
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